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Staff Precautions
Staff Mandatory Checks:

Protecting yourself and your loved
ones from #coronavirus is simple:

* (Clean your hands often

* Cough or sneeze in your bent
elbow — not on your hands!

* Avoid touching your eyes, nose
and mouth

* Limit social gatherings and time
spent in crowded places

* Avoid close contact with anyone
who is sick

* (Clean and disinfect frequently

touched objects and surfaces.

A Daily temperature checks
A Onetime questionnaire

A All staff will be given guidelines on So&édtancing
& Good Hygiene practices

A All staff will be given a face mask and gloves to
wear at alltimes

A Dedicated training for all ERT / SHE teams to be
conducted

~_

Western Pacific Region

#MentalHealth #COVID19 #coronavirus



Pre-Event

Event Organiserand Service
Providers Precautions

Mandatory Checks:

A Screening points at dedicated entrances and
exits of the venue

A Data Collection and recording of Attendees

A Scan QRode or MySejahtera App for
verification and for tracking purposes.

A Exhibitors, Contractors, Staff, Visitors and
Attendees must wear face masks when
entering the building and whilginsite

A Temperature scanning of all before entering
the building
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Pre-Event

Attendee Precautions

Mandatory Checks:

APreNEIA&AGNI GA2Y (KNRdIAK
platform is compulsory, along with health
and travel declaration

A Strictly follow scheduled visit
(maximum 250pax for every 1,000sgm of
event space)

A All attendees must:

A Download and register MySejahtera
App in advance

A Face mask is compulsory during the
visit
A Age between 12 70
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Event Contractors, Sub Contractors, Crew, Suppliel

k.
To be contacted prior to event: Yo !
A Advised that they must enter via the dock .
A Advised that anyone displaying any symptoms must self isolate
A On arrival to complete questionnaire & temperature screening |
A Washing and sanitization station with masks and gloves available

Mandatory temperature check
On arrival at the venue:

A Daily temperature checks

A Wash hands thoroughly at the hand wash stati@iore handling/ unloading
goods

A All delivery personnel are required to wear face masks and gloves before
unloading goods

A Delivery personnel are required to follow sodtancing practices.
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Wear face mask
:
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VenueCatering

1 met
A Allvenueset dzLJilDbe done ensuringsocialdistancingbest ; : meter .A

practicesare observed L

A Buffetswill not be consideredn the first Phaseof re-opening

A Staggeredservice/mealtimes
A Boxedmealalternatives

A Preparationand servicestaff to all have PPE.e. glovesand
maskasminimum




Pre-Event
Venue Set Ups

Function room seating should be spaced fc
social distancing, at least 1m between cha
and 2m between rows to allow for flow and
movement.

A Auditorium/ theatre seatingc only every
alternate chair to be used.

A Staffing Allocation based on number of
attendees and room capacity

A Theatre- flat floor
1m spacing all around seat with
increased aisle and roseparation

A Staffing Allocation based on number of
attendees and room capacity
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Venue Set Ups
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Banquet
Reductionto 4 or5 people instead of 10 increase
aisle and rowseparation
Staffing Allocation based on number of attende
and room capacity

Classroom

Spacing of 1 or 2 per trestle (size of trestle, 1 m
spacing to apply)

Increasedaisle and row separation (suggest 1m
2m spacingy

Staffing Allocation based on number of attende
and room capacity

SoclaL DIsTANCING
Classroom
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Pre-Event
Venue Set Ups

A Cabaret
Reduction to 4 persons per round/oval si
Increasednisle and row separation
(suggest 1.5m to 2m spacing

A Staffing Allocation based on number of
attendees and room capacity

A Boardroom
Apply 1m social distancing peeat

A Staffing Allocation based on number of
attendees and room capacity

A CocktailReception
Allow minimum 4sgm per person

A Staffing Allocation based on number of
attendees and room capacity
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Pre-Event

Venue Set Ups

1 Exhibition
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Only a maximum number of 250pax for every 1,86
gross area will be allowed inside the exhibition hall at on
time

Aisle width will be adjusted in accordance with social
distancing best practice

Headcountsystem will be set at all hall entrances to
monitor the numbers of people in the hall

Security tomonitor social distancing in the event space
Maximum 2exhibitorsper 9 sgm booth

Exhibitorsshould be advised to control the frequency anc
scale of all onsite events and scientifically plan the numl
of participants

New guidelines will reduce the complexity of the booths
will be set during this period and minimise number of
contractors onsite and reduce build up time
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